
WASHINGTON COUNTY SCHOOL DISTRICT 
INVENTORY REPORT ***TRANSFER*** FORM 402E (revised) 

 

TRANSFERRING FROM 

Date: ___________________________________       Barcode #: ___________________________________ 

School/Department: ______________________________________________ Room: ____-____-____-____ 

Item Description: _________________________________________________________________________ 

Model: __________________________________ Serial #:________________________________________ 

Explanation: ____________________________________________________________________________ 

_______________________________________________________________________________________ 

Inventory Person Approval: ________________________________________ Date: ___________________ 

**Transferring school - Send signed original form with asset to receiving school. 

TRANSFERRING TO 

School/Department: ______________________________________________ Room: ____-____-____-____ 

Inventory Person Approval: _________________________________________ Date: __________________ 

**Receiving school – Sign original form indicating that asset has been received and forward to Fixed Asset                         
                                    Personnel at the District Office. 
 
 
 

WASHINGTON COUNTY SCHOOL DISTRICT 
INVENTORY REPORT ***TRANSFER*** FORM 402E (Revised) 

 

TRANSFERRING FROM 

Date: ___________________________________       Barcode #: ___________________________________ 

School/Department: ______________________________________________ Room: ____-____-____-____ 

Item Description: _________________________________________________________________________ 

Model: __________________________________ Serial #:________________________________________ 

Explanation: ____________________________________________________________________________ 

_______________________________________________________________________________________ 

Inventory Person Approval: ________________________________________ Date: ___________________ 

**Transferring school - Send signed original form with asset to receiving school. 

TRANSFERRING TO 

School/Department: ______________________________________________ Room: ____-____-____-____ 

Inventory Person Approval: _________________________________________ Date: __________________ 

**Receiving school – Sign original form indicating that asset has been received and forward to Fixed Asset                         
                                    Personnel at the district office. 


