
 
 

Utah Department of Health & Human Services  
 Student Injury Report System 

 

In 1984, the Child Injury Prevention Program and the Utah State Office of Education 
initiated a unified Student Injury Reporting (SIR) system for Utah’s public schools.  This is a 
voluntary reporting system in which all 40 of Utah’s school districts currently participate.  
The SIR form is completed by school personnel whenever a student injury occurs which 
meets the established criteria, which are: 1) an injury serious enough to cause the student 
to miss one-half day or more of school; or 2) an injury that caused the student to be seen 
by a health care provider. 
 
The goal of the Student Injury Reporting program is to gather accurate data which will help 
combat common injury problems in the schools.  This is accomplished through collection of 
injury data from Utah schools to identify causes and patterns and by assessing the data in 
order to target the causes and develop preventions.  Utah is one of the few states that has 
a Student Injury Reporting System. 
 
The form was developed collaboratively by VIPP and the Utah State Office of Education. The 
Utah Department of Health and Human Services completes the data analysis and 
generates statewide injury data reports. 
 
Why Report? 
 
The Student Injury Reporting System (SIRS) helps to identify where, when, how and why 
students get hurt at school. By using this information, education officials can pinpoint risk 
factors at individual schools and develop safety guidelines and prevention programs which 
can minimize the physical and financial impact of injury on the individual, family, school, 
and community. 
 
What is Reportable? 
 
A reportable school injury is defined as one that causes the student to miss ½ day or more 
of school, or is serious enough to require treatment by a health care professional (i.e. 
school nurse, MD, EMT, etc.). This includes injuries that happen while going to or from 
school, during all school-related activities and anywhere on school property during normal 
school hours. 
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If at any time you have questions or concerns regarding entering or editing a repot, please feel free 
to reach to me @ 385-267-6528 or studentinjury@utah.gov.  

  

mailto:studentinjury@utah.gov
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Step 1: 

Create a UtahID at https://id.utah.gov. Instructions on how to create one and a short video tutorial 
can be found here: https://idhelp.utah.gov/account-creation.html. A verification email will be sent. 
 
Please note that using the user's professional email address is the preferred method or a cell phone 
number (sometimes the email can take a while to send the code, if you have questions please reach out to 
the Project Owner, listed below). If they opt to use a personal email account, a justification note is 
required from Project Owners stating the reasons for doing so. 
 
Multi-Factor Authentication (MFA) will be required for all new UtahID public user accounts. New users will 
have the option to have the MFA code sent by email or SMS text message. Please note, when a user first 
registers, the only option available will be email since that is the available method listed on the account 
until the user adds a mobile phone number to their profile in https://id.utah.gov. 
 
Open the verification email and enter the code into the field provided on the UtahID 
creation webpage. 
 
Finish setting up UtahID after numerical code is entered. 
 
Email Vanonda Kern, Project Owner (studentinjury@utah.gov) letting them know you have 
created a UtahID. The Project Owner will reply to your email to let you know you can move on. You 
will not be able to access REDCap to create an account until you are notified by the Project Owner. 
 

Step 2: 

Fill out the Administrative Form https://pubredcap.health.utah.gov/surveys/?s=4YH4EWA3PRKKKM83. 
The form will be received by the Project Owner and information from the form will be reviewed and 
entered in for REDCap approval. 

https://id.utah.gov/
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Step 3: 

After creating a UtahID and filling out the Administrative Form and it is approved, you will receive an 
email to create a REDCap account. You will go to https://pubredcap.health.utah.gov/ to create your 
account. Once your account is created you will get an confirmation email that your account has been 
created.  

Please make sure that you are logged in with your UtahID at https://id.utah.gov. Once you are 
logged in with your UtahID, open a second browser and go to https://pubredcap.health.utah.gov/.   

 

https://id.utah.gov/
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Step 4: 
Entering a New Injury Report 

Once you have created a REDCap account you will log in to “My Projects”. (top left of page) 

 

You will have your assigned school Districts. 
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You click on the school district, you should see the following screen. To add new report click on 
“Add/Edit Records” 

 

Click on “Add new record” 

 

This will bring you to the report. Please make sure to fill out everything needed for the report. The 
first couple of fields are required to submit the report. Please make sure to “Save & Exit form” after 
each student. If you are adding a new report to an EXISTING report, see Step 6. 
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The next section is the student information. NOTE…If you get an “duplicate error” when you enter in 
the student ID, please see Step 5 & 6. The student already has already had a report. 
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You will notice the time is a slider in military time. To enter the time just click on the clock icon.

 

Fill out the Description of the injury. 

 

If there are witnesses to the incident please make sure to list them here. In some cases, there might 
not be any witnesses you can leave it blank. 
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Primary injury, please click on the affected area of body and nature of injury. There is also a section 
for secondary injury as well. Not all injury will have secondary injury. 

 

 

The next section is for Factor/Period/Surface/Activity. NOTE…surface is the surface of the ground the 
student was on when the injury occurred. 
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The last two section is for Actions Taken and Equipment used. 

 

If student was seen by medical provider, click on “seen by MD/ER/health care provider/hospital etc.” 
and a text box will appear to put the diagnosis. 

 

Once the report is complete click “Save & Exit Form” 
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If you need to save and come back to the report later you can click the down arrow to get more 
options to save and return later.

 

 

The section in RED is for DHHS Personnel. Please make sure to leave the report INCOMPLETE, this 
will be completed by the DHHS Personnel. 

 

 

Step 5: 
Editing an Injury Report 

If a report is reviewed and returned for additional information. You will need to log into REDCap as 
you did to do the report. Instead of “Add New Record”, you will type in the student ID in “Search 
query”.  
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After clicking entering the student ID the report should open in the space below. 

  

You will see the screen below. To open the record simply click on the little box that opened.  
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Please make the needed changes and save and exit the report. 

Step 6: 
Adding an additional report to an existing student 

You follow the same steps as in Step 5. Open an existing report for the student and “Add New 
Instance”. You will find it on the right side of the screen or at the bottom of screen. 

 

 

 



Student Injury Report in REDCap 05/01/2025 

  
 

 pg. 15 

 



Student Injury Report in REDCap 05/01/2025 

  
 

 pg. 16 

 


	Utah Department of Health & Human Services

